
 

 

 

 

 

 

 

Charging and Remission Policy 

Mission Statement 

“I called you by your name, you are mine.” Isaiah 43 

The mission of our school is to support and further the teachings of Christ and His Church. 

We welcome and embrace individuals of all abilities and cultural backgrounds. 

We aim to enhance and celebrate their moral, physical, social and emotional development, so that 

they may reach their full potential in an atmosphere of stability, care and respect. 

We believe that education is for all and in partnership with parents, carers, children and the wider 

Catholic community: we will strive and succeed in a wholly inclusive setting. 

 

Equality Statement 

This policy has been equality impact assessed and we believe that it is in line with the Equality Act 

2010 as it is fair, it does not prioritise or disadvantage any pupil and it helps to promote equality at 

St. Augustine of Canterbury Catholic Primary School. 

We have carefully considered and analysed the impact of this policy on equality and the possible 

implications for pupils with protected characteristics, as part of our commitment to meet the Public 

Sector Equality Duty (PSED) requirement to have due regard to the need to eliminate 

discrimination, advance equality of opportunity and foster good relations. 

 

The policy is to be reviewed: November 2022 

The policy has been written in accordance with: 

DFE Charging for School Activities May 2018 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachmen

t_data/file/706830/Charging_for_school_activities.pdf 

and 

Council for Learning Outside the Classroom 

http://www.lotc.org.uk/wp-content/uploads/2012/05/GCharging-Policy-Updated-PDF-

1APR09.pdf 

https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/706830/Charging_for_school_activities.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/706830/Charging_for_school_activities.pdf
http://www.lotc.org.uk/wp-content/uploads/2012/05/GCharging-Policy-Updated-PDF-1APR09.pdf
http://www.lotc.org.uk/wp-content/uploads/2012/05/GCharging-Policy-Updated-PDF-1APR09.pdf


 Purpose  

The purpose of the policy is to ensure that during the school day, all children have full and free access 

to a broad and balanced curriculum.  

The school day is defined as: 8.55am - 3.30pm.  

Roles and Responsibilities  

The Headteacher and Governing Body will ensure that the following applies:  

During the school day  

All activities that are a necessary part of the National Curriculum plus religious education will be 

provided free of charge (although a voluntary contribution could be requested). 

In the case of music tuition charges may be made for vocal or instrumental tuition provided either 

individually, or to groups of any size, provided that the tuition is provided at the request of the 

pupil’s parent. Charging will not be made if the teaching is either an essential part of the national 

curriculum, or is provided under the first access to the key stage 2 Instrumental and Vocal Tuition 

Programme. 

 No pupil will be prevented from participating because his/her parents cannot or will not make a 

contribution. Children of parents who do not make a contribution will not be treated any differently, 

to any child of a contributing parent. If a particular activity cannot take place without some help from 

parents, this will be explained at the planning stage. An activity may be cancelled if not enough 

voluntary contributions are collected.  

Optional activities outside of the school day 

Charges may be made for some activities that are known as ‘optional extras’. Where an optional extra 

is being provided, a charge can be made for providing materials, books, instruments, or equipment. 

Optional extras are:   

• education provided outside of school time that is not:   

a) part of the national curriculum;   

b) part of a syllabus for a prescribed public examination that the pupil is being 

prepared for at the school; or  

c)  c) part of religious education.   

• examination entry fee(s) if the registered pupil has not been prepared for the examination(s) 

at the school;   

• transport (other than transport that is required to take the pupil to school or to other 

premises where the local authority/governing body have arranged for the pupil to be provided 

with education);   

• board and lodging for a pupil on a residential visit;  

• extended day services offered to pupils (for example Breakfast club, Evening Owls After-

School Club).   

 

 

 



In calculating the cost of optional extras an amount may be included in relation to:   

• any materials, books, instruments, or equipment provided in connection with the optional extra;   

• the cost of buildings and accommodation;   

• non-teaching staff;   

• teaching staff engaged under contracts for services purely to provide an optional extra, this 

includes supply teachers engaged specifically to provide the optional extra; and  

• the cost, or an appropriate proportion of the costs, for teaching staff employed to provide 

tuition in playing a musical instrument, or vocal tuition, where the tuition is an optional extra.   

  

Any charge made in respect of individual pupils must not exceed the actual cost of providing the 

optional extra activity, divided equally by the number of pupils participating.  

Participation in any optional extra activity will be on the basis of parental choice and a willingness to 

meet the charges. Parental agreement is therefore a necessary prerequisite for the provision of an 

optional extra where charges will be made.   

Voluntary contributions  

Nothing in legislation prevents a school governing body or local authority from asking for voluntary 

contributions for the benefit of the school or any school activities. However, if the activity cannot 

be funded without voluntary contributions, the governing body or head teacher will make this clear 

to parents at the outset. The governing body or head teacher must also make it clear to parents that 

there is no obligation to make any contribution.   

It is important to note that no child will be excluded from an activity simply because his or her 

parents are unwilling or unable to pay. If insufficient voluntary contributions are raised to fund a 

visit, or the school cannot fund it from some other source, then it must be cancelled. We will ensure 

that this is made clear to parents. If a parent is unwilling or unable to pay, their child must still be 

given an equal chance to go on the visit.  

 

Education partly during the school day  

Where an activity takes place partly during and partly outside school hours, there is a basis for 

determining whether it is deemed to take place either inside or outside school hours. However, a 

charge can only be made for the activity outside school hours if it is not part of the national 

curriculum, not part of a syllabus for a prescribed public examination that the pupil is being prepared 

for at the school and not part of religious education. 

If 50% or more of the time spent on the activity occurs during school hours, it is deemed to take 

place during school hours. Time spent on travel counts in this calculation if the travel itself occurs 

during school hours. School hours do not include the break in the middle of the day.  

Where less than 50% of the time spent on an activity falls during school hours, it is deemed to have 

taken place outside school hours. For example, an excursion might require pupils to leave school an 

hour before the school day ends, but the activity does not end until late in the evening. 

 



Residential Visits  

Charges will be made for board and lodging, except for pupils whose parents are in receipt of:  

• Income Support 

• income-based Jobseeker’s Allowance 

• income-related Employment and Support Allowance 

• support under Part VI of the Immigration and Asylum Act 1999 

• the guaranteed element of Pension Credit 

• Child Tax Credit (provided you’re not also entitled to Working Tax Credit and have an 

annual gross income of no more than £16,190) 

• Working Tax Credit run-on - paid for 4 weeks after you stop qualifying for Working 

Tax Credit 

• Universal Credit - if you apply on or after 1 April 2018 your household income must be 

less than £7,400 a year (after tax and not including any benefits you get) 

Children who get paid these benefits directly, instead of through a parent or guardian, can 

also get free school meals. 

Your child may also get free school meals if you get any of these benefits and your child is 

both: 

• younger than the compulsory age for starting school  

• in full-time education 

If your child is eligible for free school meals, they’ll remain eligible until they finish the phase 

of schooling (primary or secondary) they’re in on 31 March 2022. 

The list of benefits to which this applies can also be found here. 

Parents will need to demonstrate receipt of the listed benefits to be exempt from paying the 

cost of board and lodging. 

Other charges will be made to cover costs when the number of school sessions missed by the pupils 

total half or more of the number of half-days taken up by the activity. In such cases parents will be 

told how the charges were calculated.  

Calculating charges  

When charges are made for any activity, whether during or outside of the school day, they will be 

based on the actual costs incurred, divided by the total number of pupils participating. There will be 

no levy on those who can pay to support those who can’t. Support for cases of hardship will come 

through voluntary contributions and fundraising.  

The principles of best value will be applied when planning activities that incur costs to the school 

and/or charges to parents.  

 

https://www.gov.uk/school-attendance-absence/
https://www.gov.uk/apply-free-school-meals
https://www.gov.uk/apply-free-school-meals

